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|. O0mue mosoxkeHust

1.1. Hacrosimuit Kogeke »TukM U Cioy»)eGHOTro moBejaeHus paboTHuKOB (manee - Komekc)
roCyJJapCTBEHHOT0 OIOKETHOro 00111e00pa3oBaTenbHOro yupexaenus Camapckoi odiactu
cpenHel  oOmeoOpas3oBarenbHOM  mKonbl moc. [IpuOoil  MyHMIMDANBHOrO  paiioHa
besenuykckuit Camapckoit obmactu  (manee - YUpexkJeHHE) OCHOBAH Ha TMOJOXKCHHUSIX
Konctutyunu Poccuiickoit ®enepanuu, denepanbHoro 3akoHa ot 25 gexadps 2008 r. Ne

273-®3 «O mpoTUBOACHCTBUH KOPPYIILIUN», a TAKKE YCTAHABIMUBAIONINX B OTHOIICHUHU
pabOTHUKOB VYUpeXJeHUS OrpaHUYEHHs, 3alpeThl U OO0S3aHHOCTH HHBIX (perepalibHbIX
3aKOHOB, HOPMAaTUBHBIX IpaBOBbIX akToB lIpesmmenta Poccuiickon @enepamum,
[IpaBurensctBa Poccuiickorn @enepanuu, ApyrMX HOPMAaTUBHBIX IIPAaBOBBIX AKTOB
Poccuiickoit @enepanny, BHyTPEHHUX PETYISATUBHBIX JOKYMEHTOB YUPEXKICHHUs, a TAKKE HA
OOlIeNpPU3HAHHBIX HPABCTBEHHBIX MPHUHIMIAX K HOpPMax pOCCHICKOro ooOimecTsa u
rocyJapcTrBa.
1.2. Tlonoxenust Komekca pacmpoCcTpaHSIOTCS —Ha CTPYKTYpHOE NOJApa3JcIICHHUE
YupexneHus.
1.3. I'paxxmanun Poccuiickoii deneparyu, MOCTyHAKOIINN Ha paboTy B YUpexacHue, 00sI3aH
03HaKOMUThCS ¢ nojoxkeHussMu Kojiekca n coOmoaTh UX B MPOIIECCE CBOCH e TENbHOCTH.
1.4, Kaxnpiii pabOTHUK YUpeKICHUS IOKEH MPUHUMATH BCE HEOOXOAMMBIC MEPHI IS
cobOmroieHnst TOJIoKeHU HacTosimero Komekca, a KaxIaplili TpaxkaaHuH Poccuiickoit
denepanuu BripaBe 0>kUJIaTh OT pa0OTHHUKA Y UpeXkJACHUS MOBEJICHUS B OTHOIICHHUSIX C HUM B
COOTBETCTBHUH C MOJOXKEeHUIMHU HacTosuiero Kogekcea.
1.5. Ilenpto Kopmekca siBiisieTcss yCTAaHOBJIIEHHE ITHYECKUX HOPM M TIPABMI CIY)KEOHOTO
NOBEJICHUs] PAOOTHUKOB JUI JIOCTOMHOIO BBINOJIHEHHUS MMM CBOEH IpodeccuoHaIbHON
NESITEeIbHOCTH, a TAKXKE COJCHCTBHE YKPEIUIEHHIO aBTOPUTETa YUpeKIeHUs, oOecredyeHue
€/IMHBIX HOPM IIOBEE€HUSI PAOOTHUKOB.
1.6. Komekc ciayXUT OCHOBO# i (OPMHPOBAHHUS JOJDKHOM MOpaiii B KOJUIEKTHBE,
YB@)KUTEJIBHOTO OTHOLIEHUS K JESATENBHOCTH YUPEKAECHUS B OOLIECTBEHHOM CO3HAHMH, a
TaKKe€ CIOCOOCTBYET MOBBIIIEHUIO OOIIECTBEHHOTO CO3HAHUS U  HPABCTBEHHOCTH
pabOTHHUKOB, UX CAMOKOHTPOJIS.
1.7. Kogekc mpusBaH MOBBICUTH 3(P(HEKTHBHOCT BBIMOJIHEHHS PAOOTHHUKAMHU YUpPEKICHUS
CBOMX JIOJDKHOCTHBIX 00SI3aHHOCTEH.
1.8. 3nanume u coOmogeHre pabOTHUKOM Yupekaenuss Kojekca SBISCTCS OIHUM W3
KPUTEPUEB OLICHKH KayecTBa €ro NpoeCCHOHAIBHON MAEATEeIbHOCTH U  CIY>KEOHOTro
MIOBEJCHMS.
1.9. Hacrosmuii Kogeke MOMIEKUT OMyOINKOBAHUIO Ha ODHIIUATBHOM caiTe YUpexIeHus
B MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOH ceTu VIHTepHeT.

1. OcHOBHBIEC NPUHIUIIBI H MPABUJIA CJIY:KEOHOI0 MOBeIeH s
Pa0OTHUKOB Y UpeKaeHUs

2.1. PabGoTHuKH YUpeKIEHHs, CO3HABAas OTBETCTBEHHOCTH TEPE] FOCYAapCTBOM, OOIIECTBOM
Y TpaKJIaHaMH, O00S3aHbI:
2.1.1. uCHONHATH JOJDKHOCTHBEIE  OOS3aHHOCTH  JOOPOCOBECTHO W HA  BBICOKOM
npodeccuoHaTbHOM YPOBHE;
2.1.2. cobmonars TpeOGOBaHMs 3aKOHOAATENLCTBA Poccuiickoit Denepaiiin ¥ BHYTPEHHUX
PETYyJSATUBHBIX JTOKYMEHTOB Y UpEKICHNUS;
2.1.3. oCyIIecTBIsATh CBOIO JAEATENLHOCTD B MPEEIaXx CBOMX MOJHOMOYMI M ITOJTHOMOYHIA
YupexaeHus;



2.1.4. 1pu UCTIONHEHUH JOLKHOCTHBIX 00S3aHHOCTEH HE OKa3bIBATh MPEINOYTCHHUS KaKHM-
1160 podeccCHOHATBHBIM WU COIMAIIBHBIM TPYIIIIAM U YUPEKICHUSIM, OPTaHU3alUSIM, ObITh
HE3aBUCHUMBIMUA OT BIUSHUS OTHACIBHBIX JIOJDKHOCTHBIX JIUI] W aJMHUHHUCTPATUBHOTO
TaBIICHUS;

2.1.5. cobmomath CONHMAIBHYIO CIPaBEIIUBOCTE W PABHOIPABHO  PACIPEICIIAThH
COLMANIBHBIE PECYpChl C IENbI0 pACIIMPeHHs BhIOOpAa W BO3MOXKHOCTEH MJIsi BCeX
KOHTPAreéHTOB, B TOM WYHCJE, JUIsli HEHMYIIHMX, COLMAIbHO YSI3BUMBIX W JPYTUX JIUII,
OKa3aBIIMXCS B TPYIHOM KU3HEHHOW CUTYallNH;

2.1.6. wuckmouars  JOEHCTBUA, CBSA3aHHLIE C  BAMSHUEM  KaKUX-JIMOO  JTUYHBIX,
MMYIIECTBEHHBIX ((PMHAHCOBBIX) U MHBIX MHTEPECOB, MPEMSATCTBYIOMIMX JOOPOCOBECTHOMY
WCTIOJTHEHHIO TOJDKHOCTHBIX 00S3aHHOCTEI;

2.1.7. coGmomath MpH HWCIOJHEHUH JOJDKHOCTHBIX —00A3aHHOCTEHW yCTaHOBJICHHBIE
denepaabHBIMH  3aKOHAMH, WHBIMA HOPMATHUBHBIMH TIPABOBBIMH aKTaMHU PocCCHIICKOU
denepanuu 1 YUpekICHUST OTPAHUYCHUS U 3aTPETHI,

2.1.8. cobGmomarh HEWTPATBLHOCTD, HCKIFOYAIOIIYI0 BO3MOXXHOCTD BJIMSHUS Ha CIIYKEOHYIO
JCSTCIIBHOCTD PEIICHUN TOJUTHICCKUX MMAPTUH, MHBIX OOIIECTBCHHBIX O0bEINHEHUH;

2.1.9. cobGmomate HOPMBI CIOYXXEeOHOH M MPO(ECCHOHANBHOW ATHKH, MpaBHiIa IEI0BOIO
MOBEICHUS ¥ OOIICHYS;

2.1.10. nposBIsATE KOPPEKTHOCTH M BHUMATEIBLHOCTh K IPaXKIaHaM ¥ JIOJDKHOCTHBIM JIAIAM
NMpU  CIIY’)KEOHBIX KOHTAaKTaX ¢ HHUMH, NPUHAMATh MEPhI 10 HEJAOMYIICHUIO 00
BO3MOKHOCTH BO3HUKHOBEHHS KOH()IMKTA HHTEPECOB;

2.1.11. e pomyckaTh KOPPYIII[HOHHOTO TIOBEJCHHUS, B TOM YHCJIE BO3JEP)KHBATHCS OT
TIOBEJICHHS, KOTOPOE MOXET BOCIPHHUMATHCS OKPYXKAIIIMMHU KaK OOCImaHhe WU
NPeTO’KEHUE JTauu B3SITKHU MO0 KaK COTJacue MPUHATH B3ATKY, HIIU Kak Mpock0a (HamMeK) o
Jade B3ATKH, a TaKKe MPOTHBOJCHCTBOBATH JIFOOBIM IPOSBICHUSM KOPPYIIIUH M TPOYUM
37I0YMOTPEOICHUSIM B Y UPEIKICHHM;

2.1.12. yBenoMIIATh TOJDKHOCTHOE JIUIO YUPEKACHHS M0 MPO(UITAKTHKE KOPPYIIIHOHHBIX U
WHBIX TPABOHAPYIICHUN, OpPTaHbl MPOKYPaTyphl W WHBIE (enepalbHbIe TOCYIapCTBEHHBIC
opranbl 000 Bcex ciydasx oOpaimieHHs K HUM KaKHX- JIUOO JIMI[ B IIENSAX CKIOHEHUS K
COBEPIICHUIO KOPPYNIIMOHHBIX TPABOHAPYIIICHUH;

2.1.13. He3aMemIUTENBHO YBEIOMIIATH CBOETO HEMOCPEICTBEHHOTO PYKOBOIMTEIS, & TAKKE
JOJDKHOCTHOE — JIMIIO  YUpeXIEHUS 10 MNpoQHUIaKTUKE KOPPYIIIMOHHBIX H  WHBIX
NpaBOHAPYIICHUH O CTaBIIMX WM3BECTHHIMH  ()akTaXx KOH(MIMKTAa HMHTEPECOB U
KOPPYIIIMOHHBIX MPOSBICHUHA B YUPEKICHUHU, OOCTOATEIBCTBAX U IEHCTBUAX (Oe3eiCTBIN)
pabOTHUKOB YUPEXKICHHUS M TPETHHX JIUI, IOCIYXUBIIUX WJIH CIIOCOOHBIX MOCTYKHUTh
MPUYMHAMU BO3HUKHOBEHUS B YUPEKICHUU KOH(IUKTAa UHTEPECOB W/UIN KOPPYMHIIHOHHBIX
MIPOSIBJICHHI, a TAK)KE O MPUYUHCHUH (BO3MOXHOM PUYMHECHUH) Bpeaa Y UpekICHHIO;
2.1.14. noBoauTH 10 CBEICHHS HEMOCPEICTBEHHOTO WM BBIMIECTOSIIETO PYKOBOIUTEIS
MH(OPMAIIMIO O TOM, YTO KaKOE-TMOO JUIIO0 MpeiaraeT pabOTHUKY YUPEKICHUSI COBEPIIUTD
HE3aKOHHBIM, HENMPAaBOMEPHBIM WJIM TPOTHUBOpEUalInii TpeOOBaHUSM K CIY>KEOHOMY
MOBEJCHUIO TIOCTYMOK WM KaKUM-ITMOO HMHBIM 00pa3oM HApyIIUTh 3aKOHOJATEIbCTBO
Poccuiickoit ®@enepanuu u Hactosimuii Koneke, o mr00bIX CTaBIIMX WM3BECTHBIX (haKTax B
OTHOIICHUH COBEPIICHHBIX JHOO TOTOBSIIUXCS MPaBOHAPYIICHHH CO CTOPOHBI APYTUX
paboTHUKOB YupexaeHus (eciu wumeromascs uHdopMmanus He TpeOyeT yBeIOMIICHUs
COOTBETCTBYIOILLIETO PYKOBOAUTENA corjacHo noamyHkram 2.1.13. u 2.1.14. Hacrosiero
ab63ara);

2.1.15. He pasriamarh ¥ HE UCIIOIB30BATh HEHAUICKAIINM 00Pa30M CBEICHHUS, OTHECEHHBIE
3akoHOJaTenbCcTBOM Poccuiickoit denepanu K cBeIeHUSIM KOH(UICHIMAILHOTO XapakTepa



U ciayxeOHyr0 uHpopManuio (CBeIEHUS OTPAaHHMUYCHHOTO PACIpPOCTPAHEHHs), a TAaKKe HHBIC
CBE/ICHUS, CTABIINE U3BECTHBIMH B CBSI3M C MCTIOJHEHUEM TPYIOBBIX 0053aHHOCTEH;

2.1.16. He momyckaTh OKa3aHHWsS BO3JCHCTBUS HAa CBOMX KOJUIET B IENAX TNPHHITHSI
MPOTUBO3aKOHHOTO U (WJIK) HEOOOCHOBAHHOTO PEILICHHUS;

2.1.17. Bo3mepkuBaThCs OT TMOBEACHHUS, KOTOpPOE MOIJIO OBl BBI3BaTH COMHEHHE B
JTO0OPOCOBECTHOM HCIIOJIHEHUH TPYJOBBIX OOS3aHHOCTEH, a Takke u30eraTb KOH(IMKTHBIX
CUTyallui, CMOCOOHBIX HAaHECTH yuepO pemyTaluud WM aBTOPUTETY pPabOTHUKOB
Yupexaenust u/uinm Y4pexaeHuIo;

2.1.18. we pmomyckaTh mposiBICHHN (opmanm3Ma, BBICOKOMEPHS, HEYBAKHUTEIBHOTO
OTHOIIEHUS K 3aKOHHBIM MPOChOaM W TPeOOBAaHUSAM TpPa)xIaH B CBS3H C HCIOJHEHHEM
TPYIOBBIX 00S3aHHOCTEH;

2.1.19. Bo3mepKUBATHCS OT MyOJHUYHBIX BBICKA3BIBAHUIMA, CYXKICHUN M OI[CHOK B OTHOIICHHU
VYupexieHusl, €Clii 5TO HE BXOJIUT B 00S3aHHOCTH paOOTHHUKA;

2.1.20. cobmomate KOH(MUAEHIHMATBLHOCTh HHGOPMAMH O KOHTPareHTe, Kacarolieics
YCIIOBUH €ro >KM3HEICSATSIbHOCTH, JTUYHBIX Ka4eCTB W MPOOJIeM, MPUHUMATh MEpHI Ui €e
o0OecIieueHUs;

2.1.21. He ucmonk30BaTh CIyX)eOHOE MOJOKEHHE IS OKa3aHWS BIMSHUSA Ha JIESITEILHOCTD
TOCYJITapCTBEHHBIX OPraHOB MW OPraHOB MECTHOTO CaMOYIIPABJICHUS, OpraHW3allHid,
JO/DKHOCTHBIX JIMII, TOCYJAAPCTBEHHBIX W MYHHIIMIIAJBHBIX CIYXKAIIUX TIPUH PEIICHUH
BOIPOCOB JIMYHOTO XapaKkTepa;

2.1.22. yBaXHTEILHO OTHOCHTHCS K JEATEIILHOCTH IPEICTABHTENEH CPEJCTB MacCOBOM
uHpOpMaIK 0 WHOOPMUPOBAHUIO OOIIECTBA O paboTe YUpekaeHHUs, a TaKKe OKa3bIBaTh
COJICHCTBUE B MOJYYEHHUH JIOCTOBEPHOI MHPOPMALIK B YCTAHOBICHHOM MOPSIJIKE;

2.1.23. NOCTOSSHHO CTPEMHUTBCSA K OOECMEUCHHIO Kak MOKHO Ooiee 3(hQPEeKTHBHOTO M
HSKOHOMHOT'O pacnopsbKeHUs (PUHAHCOBBIMU CPEACTBAMU, MHBIM UMYIIIECTBOM, MAaTEPHAIIbHO-
TEXHUYECKUMH U JPYTUMH pecypcaMu Y UpekIeHUS;

2.1.24. He ucmoap30BaTh UMYIIECTBO YUPEKICHUS B IENISIX, HE CBSI3aHHBIX C MCIOTHEHHEM
TPYJIOBBIX 00SI3aHHOCTEH, a TaKXKe HE MePeaBaTh €ro B TAKUX LIETISIX UHBIM JIULIAM;

2.1.25. cobnromaTh NPUHIKIB U TpeOOBaHMs, YCTaHOBICHHBIC DeiepanbHBIMUA 3aKOHAMU OT
18 mrons 2011 1. Ne 223-®3 «O 3akymkax TOBapoOB, padOT, yCJIyT OTACIbHBIMH BHJIAMH
opuaudeckux Jguiy u oT S5 ampens 2013 1. Ne 44-®3 «O KOHTpakTHOM cucteme B cdepe
3aKyNOK TOBapoB, paboT, yciayr Iisi oOecredeHus TOCYAApCTBEHHBIX W MYHHIIMIIAIBHBIX
HY)KI» WU H3JaHHbBIE B COOTBETCTBUM C HHUM BHYTPEHHUE PETYISATHUBHBIE JIOKYMEHTHI
VYupexaeHusi, He CO3/1aBaThb CBOMMH JCUCTBHUSIMHU HEOOOCHOBAHHBIE MPEUMYIIECTBA IS
KaKUX-I1100 YYaCTHHUKOB 3aKYIIOK.

2.2. PaborHuk  YUpeXaeHHs,  HAJCICHHBI  OPraHU3al[MOHHO-PACHIOPSIUTEIHHBIME
MTOJIHOMOYHSIMU 110 OTHOIIEHUIO K IPYTUM paOOTHUKAM YUpEKIEeHUs, TOKEH ObITh U HUX
oOpa3ioM mnpodeccuoHanuzMa, Oe3ynpeyHOl penyTalud, CBOMM JUYHBIM TIOBEJICHUEM
M0JIaBaTh MPUMEP YECTHOCTH, OECIIPUCTPACTHOCTHU U CIIPaBEAIUBOCTH.

2.3. Pabornuk  YupexaeHHs,  HAJEIECHHBI  OPraHM3al[MOHHO-PACIOPSIUTEIbHBIMH
MTOJIHOMOYHSIMU TI0 OTHOIIICHUIO K APYTUM pabOTHUKAM Y UpEexKICHHUS:

2.3.1. mpuHMMaer Mepel 10 MPEAOTBPANICHUIO W YPETYJIUPOBAHHIO B KOJJIEKTHBE
KOH(MJIUKTa MHTEPECOB, TIO TPEAYNPEKICHUIO KOPPYMIMH, BKIOYas MeEphl IO
MIPEIOTBPAIICHUIO KOPPYIILHOHHO-ONACHOTO TTOBE/ICHUS;

2.3.2. CONIEWCTBYET yCTAHOBJIEHHIO U MOMIIECPKAHUIO B KOJUIEKTHBE 3J0POBOTO MOPAJIBbHO-
TICUXOJIOTUYECKOTO KIINMATa;

2.3.3. mpu ompenencHuE 00beMa UM XapakTepa IOpydaeMoil JpyruM pabOTHUKaM
YupexaeHus paboTbl PYKOBOACTBYETCS MPUHITUIAMH CHPABEIIMBOCTH, y4e€Ta JUYHBIX U



JICIIOBBIX Ka4eCTB, KBAIH(DUKAIIUU U OIBITA TOTYNHEHHBIX;

2.3.4. He nomycKaeT IO OTHOIICHUIO K ITOJYMHEHHBIM pPaOOTHHKaM HEO0OOCHOBAHHBIX
MIPETEeH3UH, a Takke (PakToB rpy0OCTH U OECTAKTHOCTH;

2.3.5. mposBiseT 3a00Ty O MOAYMHEHHBIX, BHUKACT B UX MPOOJIEMBI M HYKIBI, COACHCTBYET
MPUHATUIO 3aKOHHBIX W OOOCHOBAHHBIX DPEIICHHM, CIIOCOOCTBYET MPOGECCHOHAILHOMY H
JOHKHOCTHOMY POCTY paOOTHHKOB;

2.3.6. oKa3pIBaeT MOMICPKKY M ITOMOIIb MOJIOIBIM CIEIHAINCTaM (C OIMBITOM PaboOTHI 10 3
JIET) B IPUOOPETEHNH NMPOPECCUOHATIBHBIX HABBIKOB;

2.4. PabotHukn  YupeaeHHs, HaJcICHHbIE  OPTraHH3alMOHHO-PACIIOPSANTEILHBIMU
MOJITHOMOYHUSIMUA TI0 OTHOIICHWIO K JPYrMM paOOTHHKAM, HECYT OTBETCTBCHHOCTh B
COOTBETCTBUU C 3aKOHOJaTenbcTBOM Poccuiickoit denepannu 3a aeicTBus WK 0e31eHCTBUSA
MOTYMHEHHBIX COTPYJAHMKOB, HAPYMIAIOMUX TPHHIMIBI 3TUKH W TpaBUIa CIIY)EOHOTO
MOBEJICHHSI, €CIM OHHM HE TPHUHUIA Mep, YTOObI HE JOMYyCTUTh TaKUX JEHCTBHUA WIN
Oe3ercTBHI.

I1l. DTuka noBeneHusi paGOTHUKOB YUpeKIeHHST
3.1. PabGorHuku YupekIeHHS B CBOEH MEATENHHOCTH HCXOMAT M3 KOHCTUTYIHOHHBIX
MOJIOXKEHU O TOM, YTO YEJIOBEK, €ro MnpaBa M CBOOOJbI SIBJISIOTCSA BbICIIEH IIEHHOCTHIO, U
KKJIBIH TPaKJAaHWH HMMEET MpaBO Ha HEMPUKOCHOBEHHOCTh YAaCTHOW JKU3HHU, JUYHYIO H
CEMEIHYI0 TaifHy, 3alIUTy YECTH, TOCTOMHCTBA, CBOETO 100pOTr0 UMEHH.
3.2. PaboTHUKH YUpEKICHHUS:
3.2.1. o6s3aHbl COOMIOMATH OOIIECHIPUHSATHIE JTHYECKME HOPMBI W MpaBHIa JIEIOBOTO
NOBEJCHUS, OBITh BE)KJIMBBIMU, T00pOKeNaTebHBIMU KOPPEKTHBIMH,
NPUHUUIINAIBHBIMY, BHUMATEJIbHBIMU, TPOSBIATH TEPIUMOCTh M HENPEAB3SITOCTh B
OOIIEeHUH C TpaskJaHaMH U KoJuleraMu, pa0OTHUKAMU JPYTUX OpraHU3aIuii;
3.2.2. mpusBaHBl CIIOCOOCTBOBATH CBOMM IIOBEJCHHEM YCTAHOBICHHIO B KOJUICKTHBE
NEJOBBIX ~ B3aMMOOTHOUIEHWW,  OTHOLUIEHWWA  MApTHEPCTBA,  B3aUMOYBAXECHUS U
B3aUMOIIOMOIIIHA, KOHCTPYKTUBHOTO COTPYIHUYECTBA JIPYT C APYTOM.
3.2.3. [0KHBI IPOSIBIATH YBaXKEHHE K OOBIYasAM M TPaJAUIMIM HapoaoB Poccuu m apyrux
rOCy/IapCTB, YYHUTHIBaTh KYJIbTYpHbIE WU HWHBIE OCOOCHHOCTH PA3JIMYHBIX ATHHUYECKHX,
COLIMANIBHBIX TPy U KOH(ECCHiA;
3.2.4. o6s13aHBI CTPEMUTHCS B JIIOOOW CHTyallid COXPAHSTH JIMYHOE JOCTOMHCTBO, OBITH
o0pa3oM MOBEACHHUS, JTOOPOMOPSIOYHOCTH M YECTHOCTH BO BceX cdepax oOIIecTBEHHON
KU3HU;
3.2.5. nomxHbl M30€raTh JUYHBIX U (PUHAHCOBBIX CBA3EH, CIIOCOOHBIX HAHECTH yHIEPO HX
YECTHU U JOCTOUHCTBY, pENyTalluu Y UpeKICHUS;
3.2.6. He momycKaTh NPUHSATHS IMHIIH, KYPEHHs BO BpPeMs CIIy)KeOHBIX COBEIIaHMi, Oecel,
WHOTO CITy>Ke€OHOTO OOIICHHS C TpaklaHaAMHU.
Kputnka uMerommxcsi HEJOCTaTKOB B PabOTE CO CTOPOHBI PYKOBOJAUTENS WJIM KOJUIET
JIOJKHA OBITh 0OBEKTHUBHOM, B3BEIICHHOM, MPUHIIUITHATHHONW ¥ C TOHUMAaHUEM TPUHUMATHCS
TeM pabOTHUKOM YUpEKJICHHs, K KOTOPOMY OHa oOpalicHa.
3.3. Tlpu MCIONHEHUH TPYAOBBIX 00SI3aHHOCTEN paOOTHUKH YUPEKIEHHUS BO3IEPKUBAIOTCS:
3.3.1. or mo6oro BuAa BHICKA3LIBAHUN M IEHCTBHH IUCKPHMMUHALIMOHHOIO XapakTepa IIo
MpU3HAKaM I10J1a, BO3pacTa, pachl, HAIMOHAJIBHOCTH, 53bIKA, TPaXXJAHCTBA, COLMAIBLHOIO,
MMYIIECTBEHHOTO WJIM CEMEUHOTO MOJOKEHHUSI, UCXOAS U3 MOJIUTUUECKUX U PEIUTHO3HBIX
MIPEANIOYTEHNN, POIA 3aHATUHA U MHBIX UMEIOIIUXCS Pa3Inyui;
3.3.2. ot rpybocTH, MPOSIBICHHIA MPEHEOPESIKUTEIHLHOTO TOHA, 3aHOCYMBOCTH, MPEIAB3STHIX
3aMeuaHul, IPeIbsIBICHUS HEMPABOMEPHBIX, HE3aCITY)KCHHBIX OOBUHEHU;



3.3.3. OT yrpo3, OCKOpOUTEIbHBIX BBIPAKEHUN WIH PEIUIMK, ACUCTBUNA, OT HEHOPMATHUBHOMN
JIEKCHKH, NPEMSATCTBYIOIUX ~ HOPMAJIbHOMY  OONICHHIO WM MPOBOIUPYIOIINAX
MPOTUBOIIPABHOE MTOBEJCHUE.

3.4. PabotHukr YUpeKIEHHS JODKHBI  OBITh  BEKIMBBIMH, JOOpOXKeIaTeIbHBIMH,
KOPPEKTHBIMH, BHUMATEILHBIMU U TIPOSIBISITh TOJEPAHTHOCTh B OOICHUU C TPakKIaHAMHU U
KOJIJICTAMHU.

3.5. He nomyckaercs obOcykiaeHne paOOTHHKAMH HEIOCTATKOB M JIMYHOW JKH3HH CBOHX
KOJIJICT.

3.6. TloBemenne pabOTHMKA BCerga W IPH  JIIOOBIX OOCTOATEIBCTBAX JOKHO OBITH
0e3ynpeuHbIM, COOTBETCTBOBATh BBHICOKUM CTaHIapTaMm IpodeccuoHain3Ma U HPaBCTBEHHO-
ATUYECKUM TpHHIHIAM. HUYTO He MOMKHO MOPOYHUTH JIENOBYIO PEIyTAIlMi0 W aBTOPHUTET
paboTHHKA.

3.7. PaGOTHHKY MpeaIUCHIBACTCS: TIOCTOSHHO KOHTPOJIHPOBATh CBOE MMOBEICHHE, YyBCTBA H
OMOIIMH, HE MO3BOJISIS JIMYHBIM CHUMITATHSM WM aHTUTIATUSAM, HENPHUSI3HU, HACTPOCHHUIO WU
JIPY)KECKUM YyBCTBAM BJIHMATH Ha CIIY)KCOHBIC PEIICHUS, YMETh MPEIBUICTH IOCIICICTBUS
CBOMX JCHCTBMM M peIICHUM; oOpamarbcs OJMHAKOBO KOPPEKTHO C KOJUIETaMH,
PYKOBOJICTBOM HE3aBHUCHUMO OT UX CIIYKEOHOTO WJIM COIUATIBHOTO MOJI0KECHHUS.

3.8. B mporiecce TeneGoHHOro 0OMEHHs OJDKHBI OBITH COOJIOIEHBI CIIECAYIOIINE PaBHIa;

- Ha BXOJSIIME 3BOHKHU CJEAyeT OTBEUYaTh KaK MOXXHO ObICTpee, NMPU OTBETE Ha3bIBaTh CBOE
HAMSI,

- TIpU 3BOHKE B MOJIpa3fieiicHus] Y UpexkaeHusl pabOTHUKY HEOO0XO0MMO Ha3BaTh CBOEC MUMS U
JOJDKHOCTH (JIM00 HaMMEHOBAHWE TMOMAPA3/ICIICHHs), a TaK)Ke MOMHTEPECOBATHCS, MOXKET JIH
coOeceTHUK B IaHHBI MOMEHT yACIUTh BPEMS Pa3roBopy;

- MMPU 3BOHKE B JPyTrH€ OpraHu3allid HEOOXOAMMO Ha3BaTh CBOK (GaMUIUI0O U UM,
JOJDKHOCTh, O3BYYHTh Ha3BaHUE YUPEKICHHs, CIOPOCUTh, YAOOHO JIM COOECETHUKY
pasroBapuBaTh B JaHHBI MOMEHT;

- 3aKaHYMBATh Pa3roBOp, KaK MPABUIIO, JOJDKEH MO3BOHUBIIINIA,

- €CIIM  BOIPOC, MO KOTOpoMy PaGoTHHKY HEOOXOIMMO CBS3aThCA C KOJUIETaMU WIIH
BHEIIHUMH TIPEJICTAaBUTEISIMU HE SBJISICTCS CPOYHBIM, CIIEIyeT OTJaBaTh MPEANOYTEHUE
CBSI3U TI0 AJICKTPOHHOW mouTe. Eciam ke Bompoc SBISETCS CPOYHBIM, OJHAKO TPH ITOM
HEOOXOJMMO JOHECTH N0 coOeceqHuka Ooypliold o0beM uHMOpMAIUU, TO TeaehOHHBIHN
3BOHOK JIOJDKEH OBITH TIpeABapeH dSJEKTPOHHBIM COOOIICHHEM, COJCPXKAIIUM ITYy
uH(}OpMAITHIO B HEOOXOAMMOM 00BEME;

- 00CYXXJIGHHE C KOJUIeTaMH JIMYHBIX BOIIPOCOB, PEIICHHWE JIMYHBIX MPOOJIeM, a TakKKe
JUYHBIE  pasroBopel Mo TenedoHy B  pabodee BpemMs  pacClCHMBAIOTCS  Kak
HeperJiaMeHTUPOBaHHBIC TICPEPHIBHI.

3.9. Ilpu BO3HUKHOBEHHWH KOH(DIMKTHON CHUTyallMd MEXKIYy  IOIPa3IcIICHUSIMH,
MIPUOPUTETHBIM HAIPABICHUEM PEIIeHUs KOH(PIMKTA SIBIASETCS YUET HHTEPECOB Y UpeiKICHUS
B IICJIOM.

3.10. Buemnuii Bux pabOTHUKOB YUpeKIEHUS MPH HCIIOJHEHHH HWMH TPYIOBBIX
00s13aHHOCTEH, B 3aBUCUMOCTH OT YCIOBHHM WX HCIIOJTHEHUS, JODKCH CIIOCOOCTBOBATH
YBOKUTEILHOMY OTHOIICHHUIO TPaXKIaH K YUPEKICHHIO, COOTBETCTBOBATH OOIICIIPUHATOMY
JICJIOBOMY CTHUIFO, KOTOPBIM OTJIWYAIOT OQPHUIIMATBLHOCTD, CICPKAHHOCTH, TPAAWIIMOHHOCTD,
aKKypaTHOCTb. PabGoTHukM VYupexaeHus CoOTI0Nal0T pasyMHYH JIOCTaTOYHOCTh B
WCIOJIb30BAHUH KOCMETHUKH, FOBEJTUPHBIX U3/ICINI ¥ MHBIX YKPAIICHHM.

1V. 3akiouurebHbIE MOJIOKEHUS
4.1. Ecmu y paboTHHKa YUpEKICHUS BO3HHKAIOT 3aTPYAHCHHS B OTHOIICHUH MOHUMAaHHS



aubo mnpuMeHeHus nosoxxkeHuid Kopnekca, oH BhpaBe o00paTUTbCi 3a KOHCYJIbTalUEH
(pa3pACHEHHUAMH) K CBOEMY HENOCPEICTBEHHOMY PYKOBOAMTEIIO, @ TAKKE K JOJKHOCTHOMY
Tuny YupexaeHus o npo(uiakTuKe KOPPYNIIMOHHBIX U MHBIX PaBOHAPYLIECHUM.

4.2. PykoBOAMTENM BCEX YPOBHEHW HE HMEIOT MpaBa CKPBIBATh OT BBIMICCTOSIIETO
PYKOBOJICTBAa (paKThl HEHAJJIEXKAIIEr0 HCIOJHEHUS HMX NOJYMHEHHBIMU - DPAOOTHHKAMHU
VYupexaeHus TpyA0BbIX 00s13aHHOCTEN.

4.3. PykoBOAMTEIM BCEX YPOBHEH YUpeKAeHHS HE IOJKHBI TOMYCKATh MPECICAOBAHUC
pabOTHUKOB YUpexJeHHs 3a YBEIOMIICHHE WM HH(POPMUPOBAHHE COOTBETCTBYIOIIETO
pyKoBoJuTENS, IperycMoTpeHHoe HactosumMm Koaexkcom. B To ke BpeMs HeoOXoaumo
IpecekaTh JII0Oble TMOMNBITKM  PacpOCTPaHEHUs 3aBEIOMO  JIOXKHOW  HHpOpmarmu,
HEMPOBEPEHHBIX WM HEMOATBEPKICHHBIX (DAKTOB C LEIbI0 ONOPOYUTh pabOTHUKA
VYupexaeHusi, He3aBUCUMO OT €ro JOHKHOCTH.

4.4. Ha paboTtHuka YUpexICHUS HE MOKET ObITh HAIOKCHO MUCIHILTMHAPHOE B3BICKAHUE
3a npeaocTaBieHue MHGopMauuu o HapymeHuun Kopekca, 3a KpUTUKY PYKOBOAWUTENS WU
KOJIJIET 0 00CTOSTENbCTBAM, IPEAYCMOTPEHHBIM HacTosuM KogekcoM.

V. OTBeTCTBEHHOCTh PA0OTHUKA Y UpesKaeHust
3a Hapymenue Koxekca

5.1. HecoGmoaenune Komexkca MOKET IPUBECTH K AUCHUTUTHHAPHBIM CAHKIIUSAM - BIUIOTH JI0
YBOJIBHEHUS - B COOTBETCTBHMU C JEHCTBYIOIIMM TPYIOBBIM 3aKOHOJATEIbCTBOM P® u
JIOKaJIbHBIMU HOPMATHUBHBIMU aKTaMHU.

5.2. B cnyuasix, MpeayCMOTPEHHBIX (heaepalbHBIMU 3aKOHAMH, HAPYIICHHUE TMOJIO0KECHHUN
Kopekca Bieuer mnpuMeHeHHe K pabOTHUKY  YUpeXIeHHS Mep  IOpHUINYECKOH
OTBETCTBEHHOCTH.
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